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Parent/Guardian Bill To (Please Circle)  

Parent/Guardian Phone Fa
th er
 

M
ot

he
r  

1) Mother’s Full Name:  Mothers Employer: 
Position  _________________________ 

 X 

2) Father’s Full Name 
 

Work Phone: (631)   X 

Address:  Fathers Employer:  
Position __________________________ 

X  

City:                                  ZIP:  Work Phone: (631)  X  
Home Phone: (631) Emergency Phone: (631)  ? ? 
Work E-Mail: Mom’s Cell Phone:   X 
Home E-Mail:  Dad’s Cell Phone  X  

School:                               Private       DSS Approved        DSS Applying        Scholarship   

 
Alternate Contact Names 

 
Name 

 
Phone Number 

 
Relationship 

Authorized to Pick 
up child?   
Parent Must Initial 

    
    
    
    
Physician:   Addr:  

 

 
I _______________________The parent of ______________________ have reviewed Shepherd’s Gate 
Payment Policy and I agree to the terms specified. 
______________________________Signature       ___________________ Date 
 

 

Child’s Name 
(print clearly) 

 

 

Age 

 

 

Gender 

M / F 

 

 

DOB 

M/D/YYYY 

 

 

Grade  

Before/After 
School Care 

 

Start Date 

mm/dd/y 
Before 
School 
6:30 - 
8:30 

After 
Sch. 3 – 
5:30 PM 

1)         

2)         

3)        

DSS Case Worker Name:                                        
DSS Case Number: 

Phone: (631)  Start Date: 
Parent Fee, weekly: $ End Date: 
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Statement of Cooperation 
It is my understanding that the policy for Shepherd’s Gate is to make no refunds on registration fees.  I give 
Shepherd's Gate permission for my child to take part in all school activities, including bus trips, sports activities 
and school-sponsored trips away from the school premises.  I further agree to hold the school and its agents 
harmless for any liability to my child or any guardian or parent thereof because of any claims on behalf of my 
child be taken against Shepherd's Gate or any employee or agent thereof, on my child’s behalf and the school or 
its agent not be found at fault, I agree to pay any attorney fees, court fees, damages or other costs that 
Shepherd's Gate or its agent should incur to defend itself against such action.   
 
This Statement of Cooperation will be in effect for as long as my children listed (or others to be enrolled) attend 
Shepherd's Gate whether it be Summer Camp, Pre-Kindergarten, Kindergarten or before/after school care. 
 
I understand that should my marital status change that it is my responsibility to have a corrected Statement of 
Cooperation signed and updated and delivered to Shepherd's Gate.  Shepherd's Gate admits children of any race, 
color, religion, and national or ethnic origin.   
 
Mother __________________________________       Father ______________________________________ 
 
Guardian _________________________________  Date:  
 
Medical Alert:   
Does your child have allergies?  If yes, to what?  Milk, eggs, bee sting, peanuts, etc?  What precautions should 
be observed? 
Is your child on daily medication?  If yes, describe medication and regimen (Ritalin, insulin, etc.).  Fully 
describe in writing any physical or emotional limitations. 
Medical Emergency: In case of injury or illness to my child, if I cannot be contacted, I hereby grant Shepherd's Gate permission 
to seek and apply medical aid appropriate to prudent care. 
Please Circle & Initial   Yes  No_______ I give permission for pictures to be taken for use by Shepherd’s Gate 
to be displayed in yearbooks, brochures and website purposes, not to be shared with any outside organization.  
If parents are separated or divorced, with whom does the child live? __________             Today’s Date:  
 
Parent Signature:  _________________________              SG Signature ______________________________ 

 
 
 

**Office Use Only** 
Childcare Services Due Paid Tuition Due Date 

Due 
IMPORTANT NOTICE 

Contract period is 10 months, 
Sept.-June.  The monthly fee 
for childcare will be the same 
every month. NO Credit for 
weeks or days not attended. 
An additional fee for family 
requested half and/or full day 
childcare will be added to your 
monthly amount due. 
 

 monthly  yearly 
Non-Refundable registration 
Fee ($75/child)1 $ 75/child     

After School Care only  
$        $200   

 

Before School Care only 
 $   $150    

Before and after School Care  $        $250    

Late Pickup before 6:30 PM  $  $50.    

Total Due Before 1st day: $          
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Save Time * Save Money * Save Paper 

 

Before & After School Payment Policy 
 

*Please Note* We Are On A Paperless Billing System 
 
As	we	celebrate	another	wonderful	year,	we	would	like	to	take	this	opportunity	to	
thank	you	for	allowing	us	to	serve	your	family.	There	will	not	be	an	increase	in	our	
tuition	this	year,	but	we	are	making	a	few	changes	to	our	payment	policy	in	an	effort	
to	remain	at	the	same	low	tuition	as	previous	years	and	still	provide	the	highest	
quality	childcare.		We	thank	you	and	are	looking	forward	to	another	amazing	year.	
 
Changes to Our Billing Policy: 

 
We	are	proud	to	announce	that	this	year,	we	will	be	utilizing	an	accounts	receivable	program	
offered	through	Procare	that	will	enable	parents	to	use	a	safe	and	secure	method	to	pay	tuition.	
Tuition	payments	can	automatically	be	withdrawn	from	either	their	checking	account	or	credit	
card.		Monthly	tuition	is	due	at	the	beginning	of	every	month	not	later	than	the	5th.	Therefore	the	
automatic	withdrawal	will	be	taken	out	between	the	1st	and	the	5th	of	the	month.		We	are	
requesting	one	month	of	tuition	be	paid	in	advance	for	families	that	would	not	like	to	participate	
in	the	automatic	withdrawal	program.	This	advance	payment	would	be	applied	to	the	last	month	
of	childcare.	
	
	Any	balance	still	outstanding	after	the	5th	of	the	month	will	result	in	a	$25	late	fee	automatically	
added	to	their	account	balance.		If	an	account	is	still	not	at	a	zero	balance	by	the	15th	of	the	month,	
childcare	services	will	be	automatically	suspended.	We	will	send	a	note	to	your	child’s	school	and	
Brentwood	School	Bus	Transportation	notifying	them	of	this	suspension.		Reinstatement	to	
childcare	services	will	be	permitted	only	after	a	$50	Re-Instatement	fee	is	added	to	your	balance	
and	a	full	payment	for	the	tuition	due.	A	fee	of	$25	will	be	added	to	your	account	if	a	check	is	
returned	for	insufficient	funds.	
	
Reservations	for	full	or	half	day	childcare	(dictated	by	school	early	or	unexpected	closings)	must	
be	made	and	fully	paid	in	advance	not	later	the	5th	of	every	month.	The	fee	for	half	day	care	is	$15.		
Fees	for	late	pickup	after	6	PM	(or	6:30	PM	if	extended	hours	are	prearranged)	will	be	posted	to	
your	account	each	week	and	must	be	paid	for	the	following	Monday.	
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Monthly	Tuition	Fees	

	
	
Account	questions:	If	you	have	any	questions	or	concerns	about	your	tuition	payment	you	may	contact	
the	billing	department	(631)	435-3215.		Any	deviation	from	the	above	policy	statements	must	be	in	
writing.					
(Special	payments	or	account	information	may	be	discussed	on	Monday-	Friday	from	10	AM	-	4	PM	or	
you	can	e-mail	your	request	for	information	to	info@shepherdsgateacademy.com )	
	
Payments	can	be	made	in	the	form	of	cash,	check,	credit	card,	money	order	or	certified	check.	
	
No	Credit	for	child	absence,	vacation,	or	school	closings.		
		
All	Withdrawals	from	the	program	must	be	submitted	to	the	office	in	writing	and	there	will	be	
NO	credit	will	be	given	for	partial	month	
	
	
Shepherd’s	Gate	provides	your	children	with	free	transportation	to	and	from	school,	homework	
assistance,	supper,	and	access	to	many	cultural	and	entertaining	experiences,	all	in	a	safe,	healthy	
environment.		We	also	have	choir,	dance	classes,	sports,	game	room,	monthly	themes	that	are	
enrichment	to	our	community.		We	offer	a	beautiful	facility	for	your	children	and	loving	and	caring	
Counselors	and	administrators	that	acknowledge	that	your	child	is	the	most	important	person	in	the	
world	to	you	and	us.			
	
	
	
	
	
	
	
	
	
	
	
	

Service	Provided	 Monthly	Fee	 Time	Provided	
Before School                   	 $150	 6:30	AM	until	Pickup	by	school	bus	
After	School	 $200	 Drop-off	by	school	bus	until	6	PM	

Before	and	After	School	 $250	 6:30	AM	until	pickup	by	school	bus	and	drop-off	
by	school	bus	until	6	PM	

Extended	hours	per	family	 $50	 Pickup	extended	until	6:30	PM	
Late	pickup	(after	6	PM	or	6:30	PM	if	extended	hours	are	prearranged)	will	be	calculated	at	a	rate	of	
$1.00	per	minute	late.	
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